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Southern State Community College Basic Peace Officer Academy 

Dear Prospective 2024-2025 Academy Student: 

Thank you for expressing interest in the Basic Peace Officer Training Academy at Southern State 
Community College. This Academy will provide you with the training required to be a peace 
officer in the State of Ohio. Those who successfully complete the program will be eligible to sit 
for the Ohio Peace Officers Training Council (OPOTC) State Certification Examination (SCE). 

Our program consists of 740 hours of training with classes held at the SSCC Central Campus 
located in Hillsboro, Ohio. Classes are held in the evening 6:00pm-10:00pm, Monday through 
Thursday, every Saturday from 8:00 am – 5:00 pm, and scheduled Sundays as required. The 
Academy will begin August 26, 2024 and will be completed by April 2025. The deadline for 
submitting applications is July 15th, 2024. 

All  the information regarding our Academy is located on our website link to the Peace Officer 
Training Academy, https://www.sscc.edu/peaceofficer/index.shtml . 

https://www.sscc.edu/peaceofficer/index.shtml
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Medical Board or the Ohio State Board of Nursing, or a neighboring state’s equivalent, or a 
medical professional with the US Department of Veterans’ Affairs.). The form must be signed by 
an approved medical professional and the completed original from (including medical 
professional signature and contact information) must be returned the first class of the academy. 

 
Effective January 1, 2019 the Ohio Peace Officer Training Commission mandated that all 
students who enroll in a peace officer basic training academy pass a nine-panel drug screen. The 
concentrations that would be considered a positive test result are set by federal guidelines 
developed by the Substance Abuse and Mental Health Service Administration (SAMHSA). 
Currently these guidelines are set based on urine tests. 
The drug screen should be administered by an agency licensed/certified by the Department of 
Health or SAMHSA, medical professional’s office (medical doctor (MD), osteopath (DO), 
physician’s assistant (PA) or certified nurse practitioner (CNP)), or hospital. The drug screen 
must occur within the 120-day period before the date that the academy starts and the results shall 
be provided to the academy commander no later than the first day of the academy. If an 
applicant does not pass the drug screen, the applicant cannot attend the academy. An 
applicant can take another drug screen within the testing window and attend the academy if the 
applicant passes the subsequent screen. If  an applicant feels their results are due to a prescription 
drug they are taking or for any other reasons, they should contact the facility that conducted the 
test. 

 
*Note: Law Enforcement agencies approved to conduct a digital fingerprint scan for Basic Peace 
Officer Academy Cadets are not permitted to charge the cadet the established fee for BCI and FBI 
webcheck. Agencies are only permitted to charge an administration fee for taking the fingerprints 
and submitting the webcheck request. Please contact your local Sheriff’s Office for days and 
times. 
 

The Request for National Webcheck and other forms listed above must be completed and 
submitted at the interview and pre-assessment the student attends. 

 
Incomplete forms will not be processed. Students with incomplete forms and/or students who 
are unable to meet physical conditioning pre-assessment 15 percentile standards according to the 
student’s gender and age will not be accepted into the August 26, 2024 – April 28, 2025 Basic 
Peace Officer Training Academy. 
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Students must maintain a handwritten notebook. Student Notebooks (OAC 109:2-3-08) will be 
evaluated in the following seven areas: 

 
1. Sufficiency of course content, 
2. Organization, 
3. Appropriateness of the material, 
4. Regularity of entries, 
5. Neatness, 
6. Accuracy, 
7. Legibility. 

 
Students must achieve a passing score of 70% on the state certification examination to be eligible 
for certification (OAC 109:2-3-9). 

 
 

STUDENT CONDUCT 
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policy. Any student who is 30 (thirty) minutes to 60 (sixty) minutes will be required to make up 
1 (one) hour with the same instructor on another day in accordance with make-up hours policy. 

 
Any student who misses any portion of a topic is required to makeup the hours with the original 
instructor. Any student who misses a complete topic is required to makeup the complete    topic 
with an instructor certified by OPOTC on staff for the missed topic. 

 
ATTENDANCE  MAKE -UP PROCEDURES 

 

Any student who is 14 (fourteen) minutes or less late for any session can make it up at the 
end of class.  If a student is more than 15 minutes late, he/she will be required to complete  
the training with the instructor within 14 (fourteen) calendar days of the missed session. 

 

The makeup of missed hours shall be documented by the completion and submission of an 
attendance sheet approved by OPOTC. The following information must be completed on the 
form: 
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range for any minor violation of safety. Any student removed or suspended from or during a 
class will not be able to return to class or the range until approved by the commander upon the 



5 
6. A student shall wear all required safety gear during any practical training exercise.
7. For all students, hair must not extend beyond the collar of the uniform of the day.
8. For male students, no facial hair will be allowed during the extent of the 
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** 

Shotgun must be a 12ga pump. No rifled barrels 

***  
No Tactical style holsters will be permitted. Holsters must be approved by an OPOTC certified 
firearms instructor on staff before being used on the range. 





OHIO BASIC PEACE OFFICER TRAINING APPLICATION  



OHIO BASIC PEACE OFFICER TRAINING APPLICATION  
OPEN ENROLLMENT / COMMISSONED OFFICER 

INSTRUCTIONS 

Updated 04/28/2023 

($35.00) and or a fee for the FBI check ($30.00) ask for a supervisor or walk 
away and go to a nearby Sheriff’s Office.  

8. Family Educational Rights and Privacy Act (FERPA) Form SF104unv
a. Print your name on the line labeled “Name of Student requesting..” upper portion of

form
b. Read the form carefully. Print your name on student name line (lower portion of the form
c. After carefully reading the form sign this line to acknowledge you have read and

understand your rights afforded to you by FERPA and any waiver of those rights
stated in this form.

d. If you are already a student at SSCC please write your student ID on this line. If this is

mailto:jdaniels3@sscc.edu
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Peace Officer Basic Training 

Student Handbook 

Ohio Peace Officer Training Commission 
1650 State Route 56, SW �y P.O. Box 309 �y London, Ohio 43140 

Phone: 800-346-7682 

Effective 7/15/2021 (Rev. 9/21/2022) 
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Things to Know 
 

The Ohio Peace Officer Training 
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To be eligible for OPOTC certification as a peace officer, you will need to successfully complete 
certain skill-based student performance objectives (SPO’s), meet higher physical fitness 
assessment standards, and pass the state certification exam (SCE) showing knowledge of 
cognitive-based SPO’s. 

Missing Class Topics or Portions of Class Topics 

There may come a time when you miss a class topic or a portion of a topic. As all hours are 
mandatory, sign-in and sign-out sheets are very important, and the times must be documented to 
the minute. If you are tardy to class, the time must be made up. If that time missed is 15 minutes or 
less, that specific time can be made up at the end of the class day with the original instructor, if 
that instructor is available and willing to do so. 

If you are more than 15 minutes late, you will have to make up class time at a later time, in 30- 
minute increments. As your academy has hired instructors to teach during the core hours of the 
course, it is not unusual for an academy to bill you for the additional instructor time required to 
conduct a make-up session. 
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certification. If an open enrollment student does not get an appointment within two
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13. The OPOTC is committed to maintaining an academic environment in which all
individuals are treated with respect and dignity, free from any type of
discrimination or harassment, and will not tolerate discrimination or harassment
in an OPOTC program, whether committed by a student, an instructor, a
commander, or another associated with the program. I understand that I must
report incidences of discrimination or harassment to my commander and/or an
OPOTC compliance officer, whether that behavior involves a student, an
instructor, or another associated with the program. If the behavior involves a
commander, I must report incidences of suspected discrimination or harassment
to the academy organization’s senior management and the OPOTC compliance
officer. If a student has engaged in discrimination or harassment, the student
may be suspended or expelled from the OPOTC program.

14. I understand that to be eligible to take the OPOTC SCE, I must have 100%
attendance in every hour of every topic. If I have an excused absence for any
topic hours, it is my obligation to make arrangements with the commander to
make up the missed topic hours within 14 days of the date I return to class,
unless excused by way of a medical or military extension. If the make-ups do not
occur within this time frame, I cannot attend other academy topics until all make- 
ups have been completed. If I complete make-up hours in another academy, I
must attend the entire block of instruction for that topic. I understand that the
commander may set stricter requirements than the OPOTC minimum standards.

15. To be eligible to take the OPOTC SCE, I must maintain a notebook during the
OPOTC course and that notebook must be deemed satisfactory by the
commander. The notebook shall contain appropriate entries of pertinent material
covered during the classroom sessions of the course. I must submit this notebook
to the commander for inspection at the conclusion of the program or other times
the commander sees fit. It will be evaluated by the commander on, at a minimum,
its sufficiency of course content, organization, and appropriateness of material,
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B. Medical issues, physical 
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If I wish to request an extension of time for an assessment for medical reasons, I 
understand that I must give the commander a written excuse, signed by a 
medical doctor (MD), osteopath (DO), physician’s assistant (PA), certified nurse 
practitioner (CNP) licensed in Ohio, on a form prescribed by the OPOTC. If I am 
granted an extension of time to complete the assessment I will receive a letter 
from the OPOTC Executive Director notifying me of the extension, and a deadline 
date for when I must complete the physical assessment, I must complete the 
make-up assessment and re-test (if necessary) before my extension expires, and 
it must be completed at the enrolled academy training facility. 

 
C. I understand that OPOTC provides class curriculum and assumes no responsibility 

other than the opportunity to learn under supervision, and as such I waive any and all 
claims that I may have against OPOTC, the Attorney General’s Office, the State of 
Ohio, and its employees and agents, including but not limited to any and all liability 
claims or demands for personal injury, sickness, or death, as well as property 
damages and expenses, of any nature whatsoever which may be incurred while 
participating in the above referenced program or in any medical procedure arising 
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Initial test analyte 
Initial test cutoff 



Ohio 



Ohio Peace Officer Training Commission 
800-346-7682

P.O. Box 309 
London, Ohio 43140 
www.OhioAttorneyGeneral.gov 

Student Enrollment/Certification  Record 

Student Information : 

Name: Alias: 
Last First Middle 

Home Address: 
No./Street and/or P.O. Box City County State Zip Code 

Phone Number - - Male Female DOB: SSN (Last 5): 

*Email Address: * Important Note: This email address will be used as
the primary source of communication between you and OPOTC from the start of the academy through completion of the State Certification 
Exam (SCE). Please be sure to enter an email address that can be checked regularly for OPOTC correspondence. 

Operator’s License Number: State: Expiration Date: 

Race: American Indian/Alaska Native





Ohio Peace Officer Training Commission 
Office 800-346-7682 

P.O. Box 309 
London, OH 43140 
www.OhioAttorneyGeneral.gov 

Family Educational Rights and Privacy Act (FERPA) 
20 U.S.C. § 1232g; 34 CFR Part 99) 

CONSENT TO RELEASE STUDENT INFORMATION 

TO ADMINISTRATOR(S) AND/OR STAFF OF: 

(College, University, or Career Center that will release the educational records) 

Please







OHIO PEACE OFFICER 
TRAINING COMMISSION 

Guidance for Commanders 

Weapons Disabilities and 
Disqualifying Offenses  
12/21/2017 

Ohio Peace Officer Training Commission
Office 740-845-2700 
Fax 800-346-7682  
P.O. Box 309 
London, Ohio 43140 
www.OhioAttorneyGeneral.gov 





resides in Hamilton County.  The student is prohibited from acquiring, having, carrying, or using a firearm 
as provided in R.C. 2923.13(A)(3).  The OPOTC would notify the student and the commander that an 
apparent weapons disability exists, which the student must resolve prior to participating in any portion of 
firearms training.  The student would either apply to the Franklin County Common Pleas Court to seal the 
conviction pursuant to R.C. 2953.32 or to the common pleas court in his or her county of residence, in 
this case Hamilton County, and request a court order to remove the disability pursuant to R.C. 2923.14. 
After the hearing, if the court grants the student’s request, the student would forward a copy of the 
court’s journal entry to the OPOTC.  The Commission would then issue a letter to the student and 
commander indicating that the apparent weapons disability had been resolved, permitting the student to 
participate in firearms training.  

The removal of a weapons disability pursuant to R.C. 2923.14 will have no effect on the underlying 
conviction or adjudication.  A student may, at his or her option, seek to have the record of conviction 
sealed pursuant to R.C. 2953.32 (or R.C. 2151.356, if it was a juvenile court adjudication).  The sealing 





a felony offense of violence.  

As an example of how juvenile adjudications can sometimes apply, suppose a student intending to enroll in 
peace officer basic training had previously been adjudicated delinquent by a juvenile court for having committed 
an act that would constitute Felonious Assault under R.C. 2903.13.  R.C. 2923.13(A)(2) imposes a state 
weapons disability since that subsection specifically applies to juvenile adjudications, and Felonious Assault is a 
felony offense of violence under R.C. 2901.01(A)(9).  However, in this case, there is no federal weapons 
disability imposed by virtue of a conviction of a “crime punishable by imprisonment for a term exceeding one 
year.”  Rather, 18 U.S.C. 921(a)(20) states that “[w]hat constitutes a conviction of such a crime shall be 
determined in accordance with the law of the jurisdiction in which the proceedings were held.”  In other words, 
since, under Ohio law, a juvenile adjudication is not considered a criminal conviction, the federal weapons 
disability does not apply.  Similarly, R.C. 109.77(E)(3) does not disqualify the student for having a felony 
adjudication, since that statute is not expressly made applicable to juvenile court adjudications.  Thus, the 
OPOTC would notify the student and commander of the apparent state weapons disability.  The student would 
need to petition the common pleas court in his or her county of residence pursuant to R.C. 2923.14 to remove 
the weapons disability or get the offense sealed in juvenile court.  Once obtained, a copy of the court’s journal 
entry would need to be forwarded to the OPOTC, and the Commission would, in turn, notify the student and 
school commander that the disability had been resolved.  

As another example, a student’s juvenile adjudication was for a misdemeanor domestic violence violation.  In 
this case, there would be( tr(s)-6.1ryf4.6 (, cd-6.9 4.3 ( )]TJ
-0.0001 23 0.05Tw 3.8sdemea)io-4.8)(3) doeimposuveolence  disabd
[(s for )-5 (ne)1.notifyoc 



Alternative Sentencing 

Jurisdictions throughout the state can use certain programs as alternatives to incarceration that may or may not 
result in a criminal conviction or guilty plea.  The two methods covered in the Ohio Revised Code are intervention 
in lieu of conviction (R.C. 2951.041) and pre-trial diversion (R.C. 2935.36), but local jurisdictions may have less 
formalized programs similar to these.  Diversion programs created pursuant to R.C. 2935.36 do not require an 
applicant to plead guilty to their offense prior to going through diversion, so individuals in those programs (and 
individuals that successfully complete them) may attend peace officer basic training.   

Applicants that are granted intervention in lieu of conviction pursuant to R.C. 2951.041 are required to plead 
guilty to the offense they are charged with prior to being accepted into the program.  That guilty plea will impact 
an applicant’s ability to attend peace officer basic training during the time period set out in their intervention 
plan.  If an applicant successfully completes their intervention plan and their charges are dismissed, then they 
may attend peace officer basic training.12  Applicants that enter into programs established under local rules or 
ordinances will need to consult with legal counsel to determine their eligibility. 

Disclaimer 

This document is not intended to cover every conceivable circumstance that students and/or commanders may 
face, nor is it intended to provide specific legal advice for students who are subject to weapons disabilities 
and/or disqualifying offenses.  Rather, the examples given are intended to illustrate typical scenarios the 
Commission frequently encounters, and to clarify the types of proof required of a prospective student with 
criminal background issues who is seeking Commission approval to participate in training.  As always, the 
Commission urges students and commanders to seek the advice of legal counsel to determine what steps are 
appropriate to the specific situation.  

12 R.C. 2951.041(E) 




